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Introduction to the User Guide 
This user guide gives instructions on using the Reporting System for the following: 

¶ Accessing summative assessment data. 

¶ Accessing interim and benchmark assessment data. 

¶ Scoring interim and benchmark assessments. 

It includes the following sections: 

¶ How to Navigate Reports for Summatives and Interims  

¶ How to Set Up Reports for Summatives and Interims  

¶ How to Export and Print Data on Summatives and Interims 

The guide also includes additional information on accessing your interim data and scoring interims: 

¶ How to Access Item-Level Data on Interims 

¶ How to Score Items on Interims 

¶ How to Set Up Interim Reports  

Key Changes 

The list below describes key changes to the document for the 2022-2023 school year. 

¶ Added information on the brand-new Dashboard Generator page. This is now the page that appears 
when you log in. 

¶ Changed all references to the My Settings menu to point to the brand-new Features & Tools menu. 

¶ Changed many references to report buttons to point to the brand-new Features & Tools menu. This 
affects the Longitudinal Report button, the demographic breakdown button, the Download Student 
Results button, the print button(s), and the test resources button. 

¶ Rewrote whole section on hand scoring. 

¶ Revised section on Inbox, based on the latest changes to the Secure Inbox Guide. 
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How to Navigate Reports for Summatives and Interims 
This section explains how to navigate your reports for both summative and interim assessments. 

How to Understand Which Students Appear in Your Reports 

¶ Teachers and School-level users can view data for all students in their schools who have completed 
assessments. 

¶ District-level users can view data for all students in their districts who have completed assessments. 

How to Start Viewing Reports  

How to Use the Dashboard Generator Page 

When you log in to the Reporting System, the Dashboard Generator page appears (Figure 1). The 
controls on the left let you select from the groups of tests that have been processed in Oregon for the 
school year. Typically, you may choose test types, subjects within the test types, and grades within the 
subjects. 

Figure 1. Dashboard Generator Page 

 

To the right of the dashboard generation controls are some other useful features. The Looking for a 
specific student? section allows you to use student ID to ǾƛŜǿ ŀƭƭ ǘƘŀǘ ǎǘǳŘŜƴǘΩǎ ǘŜǎǘ ǊŜǎǳƭǘǎ. The Features 
& Tools menu  appears on the right side of this page and in reports and offers multiple features that 
are described elsewhere in this guide. 
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If the Dashboard Generator shows a message saying there are no data, that means no test opportunities 
are available for this school year. 

1. Optional: To change the test groups listed in the Dashboard Generator, change the reporting time 
period. 

2. Select the tests you want to view, expanding the test groups as needed. 

3. Optional: To save your selections, mark the checkbox Make these my default selections. These 
selections will be set in the Dashboard Generator whenever you log in. You can change the defaults 
at any time. 

4. Click Go to Dashboard. The dashboard appears, displaying any data available for your selections. 

How to Use the Dashboard to View Aggregate Test Results 

All users except state-level users can view the standard dashboard (Figure 2). It displays aggregation 
cards representing test groups. A typical test group comprises a single test type, a single subject, and all 
grades (for example, the first card shown in Figure 2 is for Interim Assessment Blocks (IAB) Math). 

Each aggregation card displays the test group name, a list of grades included, the number of tests taken 
in the group, the date of the test last taken, and a performance distribution bar displaying both 
percentages and student counts below it. ¸ƻǳ Ƴŀȅ ǎƻƳŜǘƛƳŜǎ ǎŜŜ ǘƘŜ ƳŜǎǎŀƎŜ άData cannot be 
aggregated together for this group of testsέ ƛƴǎǘŜŀŘ ƻŦ ǘƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ŘƛǎǘǊƛōǳǘƛƻƴ ōŀǊ for tests that do 
not report performance distribution, or that use different sets of performance levels. Test group cards 
are sorted by date last taken. 

Clicking the  button beside the performance distribution bar displays a legend with more information 

about performance levels. 

Figure 2. Dashboard 

 

LŦ ŀ ƳŜǎǎŀƎŜ ŀǇǇŜŀǊǎ ǎŀȅƛƴƎ άThere are no assessments to displayΣέ ȅƻǳ Ƴŀȅ ƴƻǘ ƘŀǾŜ ŀƴȅ ǎǘǳŘŜƴǘǎ ǿƘƻ 
have taken tests in your selected test groups in the selected time period. You can change the reporting 
time period.  

To change the test groups and test reasons that appear, use the Filters panel on the left. For more 
information on filtering, see How to Set Up Reports for Summatives and Interims  and How to Set Up 
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Interim Reports . You can also backtrack to the Dashboard Generator using the link in the path at the 
upper-left corner and change your test group selections there. 

How to View More Detailed Data on a Particular Test Group 

To view more detailed data for a particular test group, click the name of the group (or  beside it). 
The Performance on Tests report appears. It is filtered to display only the test group you selected. 

In the Performance on Tests report, users see one table, as in Figure 3. This table lists all the 
assessments in the test group. 

Figure 3. Teacher and School-Level User View: Performance on Tests Report 

 

For each test, the assessments table shows the test group, test grade, test reason (the name of the test 
window of a summative assessment, or a category assigned to an interim assessment), number of 
students who took the test, average score, performance distribution, and date the test was last taken.   

You can use the filters to view a different set of assessments. For more information on filtering, see How 
to Set Up Reports for Summatives and Interims  and How to Set Up Interim Reports .  

LŦ ŀ ƳŜǎǎŀƎŜ ŀǇǇŜŀǊǎ ǎŀȅƛƴƎ άThere are no assessments to displayέ ƻǊ ά¢ƘŜǊŜ ŀǊŜ ƴƻ ǎǘǳŘŜƴǘǎ ǘƻ Řisplay,έ 
you may have filtered out all data. 

For District-Level Users: How to View Test Results for a District on a 
Particular Test 

You can view test results for a district on a particular test. This gives you a high-level view of how the 
district is performing. 

How to Access Test Results for a District 

 Generate a dashboard and click a test group name (or  beside it). 

 Click a test name (or  beside it) in the table of assessments. The District Performance on Test 
report appears, listing schools in the district (Figure 4). 
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Figure 4. District Performance on Test Report 

  

How to See Which Schools in the District Performed Well on This Assessment 

Look at the score column and/or Performance Distribution column, and click the score column to sort by 
it.  

How to See How Well Schools in the District Performed in Each Area of the Test 

Click the vertical section bars to expand the reporting category sections (as in Figure 5). 

Figure 5. District Performance on Test Report with Expanded Reporting Category Section 

  

For Teachers, School- and District-Level Users: How to View Test Results 
for a School on a Particular Test 

You can view test results for all the students in a school on a particular test. This gives you a high-level 
look at how the school is performing. 

How to Access Test Results for a School 

Teachers and School-level users: 

 Generate a dashboard and  click a test group name (or  beside it). 

 Click a test name (or  beside it) in the table of assessments. The School Performance on Test 
report appears. 
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District-level users: 

 Generate a dashboard and click a test group name (or  beside it). 

 Click a test name (or  beside it) in the table of assessments. A table listing test results by school 
appears. 

 Click the name of the school (or  beside it) for which you would like to see results. The test 
results for the school appear. 

Note that district-level users can also access the test results from a school directly from the 
Performance on Tests report, by first filtering by school. 

The Performance by Roster tab is open by default, as in Figure 6. 

Figure 6. School Performance on Test Report: Performance by Roster Tab 

 

For Teachers and School-Level Users: How to View Student-Level Data for 
All Your Students 

The Performance by Student tab displays test results for each of your students across classes (rosters). 
In order to see the results for all your students, follow the instructions below. 

 Starting from the dashboard that appears when you log in, click a test group name (or  beside 

it). 

 Click a test name (or  beside it) in the assessments table at the top of the page. 

 In the report that appears, select the Performance by Student tab, as in Figure 7. You will see results 
listing all your students. The first few rows also show aggregate performance data for your state, 
district, and school. 
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Figure 7. School Performance on Test Report: Performance by Student Tab 

 

 

 

 

 

 

 

 

 

To see which students performed best, click the Performance Distribution column to sort them. 

¸ƻǳ Ŏŀƴ ǾƛŜǿ ȅƻǳǊ ǎǘǳŘŜƴǘǎΩ ǇŜǊŦƻǊƳŀƴŎŜ ƛƴ ŜŀŎƘ ŀǊŜŀ ƻŦ ǘƘŜ ǘŜǎǘ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ǊŜǇƻǊǘƛƴƎ ŎŀǘŜƎƻǊȅ 
section bars to expand them. 

How to View Test Results for Classes (Rosters) on a Particular Test 

You can view a list of classes (rosters) that took a particular test, and you can also view the test results 
for a particular class. 

How to Access Test Results for All Your Classes (Rosters) 

The Performance by Roster tab displays test results for each class (roster). To view this tab, follow the 
instructions for your user role below. 

Teachers and school-level users: 

 Generate a dashboard and click a test group name (or  beside it). 

2. Click a test name (or  beside it) in the table of assessments. The School Performance on Test 
report appears. It is open to the Performance by Roster tab. 

District-level users can view all classes (rosters) in a school. To do so, follow these instructions: 

 Generate a dashboard and click a test group name (or  beside it). 

2. Click a test name (or  beside it) in the table of assessments. A page of district test results 
appears, listing schools within the district. 
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3. Click a school name (or  beside it). The School Performance on Test report appears, open to the 
Performance by Roster tab.  

How to See Which Classes (Rosters) Performed Well on This Assessment 

¶ To see which classes performed best on the test, look at the bars in the Performance Distribution 
column to see where the percentage of students at or above proficient is high. 

How to See Which Classes (Rosters) Had the Highest Test Completion Rates 

To see which classes had the highest test completion rate, click the Test Completion Rate column header 
to sort the column. 

How to See How Well Classes (Rosters) Performed in Each Area on the Test 

For tests with reporting category sections, you can compare the performance of your students in each 
area of the test. Click each vertical section bar to expand or collapse it.  

Summative and interim tests cover multiple reporting categories, while a benchmark test covers only 
one. 

How to View and Interpret Standard Measures Within Reporting Category Sections 

Aggregate test results for adaptive tests may include detailed performance measures within standards 
within reporting categories. 

An educational standard, sometimes called an assessment target, describes the skill the item measures. 
Standards are nested within clusters or claims (groups of standards). 
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The Targets sub-section (shown in Figure 8) contains the following: 

 Claims within the reporting category. 

Á Targets within each cluster. 

- Measures within each standard. 

To learn more about each standard, click the more information button  to the right of the standard 

name. 

Figure 8. School Performance on Test Report: Performance by Roster Tab with Expanded Reporting 
Category Section 

 

Each target column consists of sub-columns displaying performance measures: 

 Strength?: You may want to identify strengths and growth areas in different targets within the 
reporting category so you can focus instruction on very specific areas where improvement is 
ƴŜŜŘŜŘΦ ¢Ƙƛǎ ŎƻƭǳƳƴ ŘƛǎǇƭŀȅǎ ƛŎƻƴǎ ƛƴŘƛŎŀǘƛƴƎ Ƙƻǿ ǎǘǳŘŜƴǘǎΩ ŀǾŜǊŀƎŜ ǇŜǊŦƻǊƳŀƴŎŜ ƻƴ ǘƘŜ target 
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compares with their average performance on the overall test. Note that these icons indicate only 
relative performance and not proficiency. 

 Proficient?: This column displays icons indicating whether students have on average attained 
proficiency in the assessment target. 

Figure 9. District Performance on Test Report: Reporting Category Section 

   

To learn more about these measures and the symbols they use, click the more information button  to 

the right of each measure. 

How to View and Interpret Writing Dimension Measures 

Aggregate test results for some assessments may also include a Writing Dimensions section to the right 
of the expandable sections in the report table. You can expand it by clicking the vertical bar, just as with 
the reporting category sections. This section helps you understand how students performed on different 
aspects of writing. 

The Writing Dimensions section (Figure 10) contains the following under the Essay header: 

¶ Essay type. For example, Informative/Explanatory, Opinion, and Narrative. 

Á Writing dimension within the essay type, as listed in item rubrics. For example, Purpose, 
Focus, and Organization; Evidence and Elaboration; and Conventions of Standard 
English. 

Point value. A sub-column for each possible item point value for the writing 
dimension. Each point value sub-column displays the percentage of students 
who earned that number of points. 

For each dimension, the lowest  and highest  point values are sometimes highlighted 
and marked with arrow icons in the rows with the highest percentages. This allows you to 
quickly identify groups of students who are performing well and those who may need 
additional support. 
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Note that highlighting and arrow icons do not appear where they are not useful. A report 
containing only one row of data does not have them, and neither does a row in which the 
ǇŜǊŎŜƴǘŀƎŜǎ ŀǊŜ άƴκŀέ ƻǊ ŀǊŜ ŀƭƭ ǘƘŜ ǎŀƳŜΦ 
 

Figure 10. District Performance on Test Report with Expanded Writing Dimensions Section 

 

 

To learn about the highlighting and arrow icons, click the more information button  in the Essay 

header. A legend expands, as in Figure 11. 

Figure 11. District Performance on Test Report with Expanded Legend 

 




































































































































































